
Session I Part 8: Adding Transitions 
 

In this session you will learn how to add a transitional effect to text and objects using custom 
animation features.  
 
To begin you will need to highlight the first sentence in your presentation by holding down the 
left mouse key and dragging the “I” bar across the words, “What is a volcano?”  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Notice how the text is outlined in yellow. The yellow highlight indicates which words will be 
affected when the transition is added. 
 
 
Next go to the main menu bar located at the top left hand side of the screen.  
 

Go to Slide Show  
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Custom Animation 

 
 
 
 
 
 
 
 



 
 
This action will create a new tool bar that will appear on the left hand side of the screen. 
To create the first custom animation to the highlighted text you will need to perform the 
following steps. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Notice that the number one  now appears in a square box at the 
beginning of the sentence. The 1 indicates that this will be the first 
item to appear on the slide.  
 
 

 
 
 
 

Repeat steps one, two and three until all three sentences have a 
fade entrance affect added. When you have completed the three 
steps in adding a transition three boxes with a number assigned 
should appear at the head of each sentence. 
 

Step One: Select the Add Effect Menu bar.  

Step Three: Select Fade.  

Step Two: Select Entrance.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Next you will learn how to make a custom animation that enters and exits a slide. There are two 
gif files a gyroscope and a gearbox located at the bottom corners of the slide.  
 
 

 
 
 
 
 
 

 
 
 

1. Select the Gearbox by clicking on it.  

2. Select Add Effect  

3. Select Entrance  

 
 
 

4. Select Ease In 

 
 

Notice the number four 
appears next to the gearbox. 
The 4 indicates that the 
gearbox will enter the side as 
the fourth item. 
 

 
The next step will be to add an exit affect.  
 

 
 
 

Select Add Effect  

 
 
 

Select Exit  

 
 
 
 
 
 

Select Disappear  

Now the gearbox has two numbers 4 and 5. These 
numbers indicate that the image will enter as the fourth 
item in the slide and exit as the fifth item in the slide.  
 
  

 
 
You will need to repeat all of the steps above to create 
the same effects for the gyroscope.  
 
 

 
Click Here To View Custom Animation  


